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Over the summer a number of updates and new data points were added to the National FFA Roster.  Some are 
for NFFA, some are for WAFFA. Either way...you will not be able to submit your roster for state approval (which 
is what triggers my review and invoicing) without the required national and state data.   
 

STEPS FOR ROSTER SUCCESS: 

1. RENEW before Adding!!!!!!!!!! 

o   Delete those students from 15-16 that need to be removed 

o   Provide your students/members with the chapter log-in located on their chapter profile and 

have students update the necessary data on their profiles (this will pull the required data to 
the roster) 

o   Do the one step “renew all” after they have completed their information update.  

 
2. Add new members 

o Add new members as you have in the past.  
o All required data will need to be entered before you “click” submit.  If the required data is not filled in 

you will not be able to submit the roster. 
If this process is followed you can have the students do the work and when you submit the roster for state 
approval...all the data will be complete.  If there is missing data you will receive only the line(s) of the 
student(s)/member(s) that has missing information.  This information can then be added by the teacher/advisor 
and then submitted to state. 
  
Chapter Profile: 
Teachers/Advisors will be alerted when they sign onto ffa.org that there is missing information that needs to be 
completed.  To know what information needs to be completed they will need to go to their chapter profile and 
click on the “Chapter Requirements” tab.  From here you will be directed to the data that needs to be 
completed. (see image below...click to enlarge) 
  
Teacher Profile: 
The first time a teacher/advisor signs onto ffa.org they will be alerted that there are items on their individual 
profile that need to be completed.  The teacher/advisor will need to complete the data and click “Submit”.  The 
system will validate that all the national and state required data is there and if not tell the teacher/advisor what 
data is still missing.  All national and state required teacher/advisor data needs to be completed prior to 
submitting the teacher/advisor roster.   
 
There is additional information at: http://www.washingtonffa.org/advisor-resources/ 
If you have questions, please don't hesitate to contact me -- I'd rather help you at the beginning rather than talk 
you through making corrections later. 
~Abbie 
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